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Exhibitor Portal User Guide 

Welcome to SEMICON India 2026 
Welcome to the SEMICON India 2026 Exhibitor Portal. 

This guide explains how exhibitors can: 

✓ Register as an Exhibitor 

✓ Complete Booth Application 

✓ Make Payments 

✓ Manage Company Profile 

✓ Invite/Add Team Members 

✓ Allocate Exhibitor Passes 

✓ Manage Inaugural(Delegate, Dignitaries)  Pass Requests 

✓ Purchase Additional Services 

✓ View/ Download Event Documents 

1. Before You Begin 
Please keep the following information ready: 

Company Information 

●​ Company Name 
●​ GST Details (if applicable) 
●​ Company Address 
●​ Website URL 
●​ Company Logo 

 



 

Authorized Representative Information 

●​ Full Name 
●​ Designation 
●​ Email Address 
●​ Mobile Number 

Marketing Information 

●​ Company Profile 
●​ Product Categories 
●​ Brand Assets 

2. Creating an Exhibitor Account 
 

 

Step 1: Access Registration Page 
Open the Exhibitor Registration Portal. 

Select: Exhibitor from the account type options. 

 

 

 



 

Step 2: Complete Registration Form 
Provide: 

●​ Company Name 
●​ Full Name 
●​ Designation 
●​ Email Address 
●​ Mobile Number 
●​ Password 

Verify email using OTP.​
Click: Register 

Step 3: Login 
After successful registration: 

1.​ Open Login Page 
2.​ Enter Email Address 
3.​ Enter Password 
4.​ Click Login 

You will be redirected to the Exhibitor Dashboard. 

 

 



 

3. Booth Application Process 

 

After login, your dashboard displays: 

Exhibitor Application 
Click: Start Application or Continue Application, if it has already started. 

Application Sections 

Company Details 

Provide: 

●​ Company Name 
●​ Address 
●​ Website 
●​ Business Information 

 

 

 



 

Participation Details 

Select: 

●​ Booth Category 
●​ Booth Size 
●​ Product Categories 
●​ Industry Segments 

 

Terms & Conditions 

Review all conditions carefully. 

Accept declaration. 

Review & Submit 
Before submission: 

✓ Verify company details 

✓ Verify billing information 

✓ Verify participation requirements 

Click: Submit Application 

4. Payment Process 
After application approval: 

1.​ Invoice is generated. 
2.​ Payment instructions become available. 
3.​ Complete payment using approved methods. 
4.​ Upload payment proof if required. 

Once payment is confirmed: 

Your Exhibitor Portal is activated. 

 

 

 

 



5. Completing Company Profile 

 

 

After payment approval: 

Navigate to: Dashboard 

Complete: Company Logo ★ 

Upload the official company logo link. 

Step: Upload your high resolution logo and enter the public link of that logo. 

Fascia Name ★ 

Enter the exact name to be displayed on the exhibition booth. 

Example: 

ABC Technologies Pvt. Ltd. 

This step is mandatory before additional exhibitor features are unlocked. 

 

 



 

6. Exhibitor Dashboard Overview 

 
 

The dashboard provides access to: 

 

 

Section Purpose 

Dashboard Event Summary 

Application Info Booth Application Details 

Members Team Management 

Extra Requirements Additional Services 

Orders Purchase History 

Downloads Event Documents 

Receipts Payment Receipts 

Co-Exhibitors Co-Exhibitor Management 



 

7. Managing Team Members 

 

Exhibitor Point of Contact (POC) 
The Exhibitor POC manages all exhibitor passes. 

Responsibilities include: 

●​ Team invitations 
●​ Pass assignment 
●​ Inaugural pass approvals 
●​ Pass utilization tracking 

 

Inviting Team Members 
Navigate to: Members 

Click: Invite Member 

Enter: Email Address 

Click: Send Invitation 

The user receives a registration email. 



 

Team Member Registration 
Invited members: 

1.​ Open invitation link. 
2.​ Complete registration. 
3.​ Submit profile information. 
4.​ Receive exhibitor pass assignment. 

8. Exhibitor Pass Management 

 
Please Note:  

1.​ Inaugural Ceremony attendance (Delegate and Dignitary) is subject to approval and confirmation. 
2.​ Exhibitor badges can be collected at the registration counters from 14 September 2026 onwards. 
3.​ Badge entitlement is based on the registered booth area only. 

 

 

 

 



The Members dashboard displays: 

Pass Categories: ​
​
1. Dignitaries Pass​
2. Exhibitor Pass​
3. Delegate Pass 

 

Fig: Pass Allocation Summary 

 

 

 

 

 

 

 

 

 

 

 

 



Pass Allocation Summary 

●​ Left Passes 
●​ Used Passes 

 
 
From the member pages, you can invite your colleague by filling out the invitation form by clicking on invite 
button :  
 

 
 

 
 
Once a user is  invited, the invitee will get a registration link to fill out the form or you can fill out the 
registration form on his/her behalf.  

 
 
 
 
 

9. Sponsorship Fulfillment 



 

Sponsorship Artwork Submission Process 
1.​ Login to Exhibitor Portal & Click on the Sponsorship Fulfillment section from the left-hand menu. 

2.​ In the Sponsorship Fulfillment section upload  a shared Google Drive or OneDrive or 
Dropbox, or any other cloud storage link containing all the required sponsorship artwork files, 

logo etc.​

3.​ Ensure that the shared folder or link has the appropriate access permissions. Please grant access 

to fabrication@mmactiv.com so that the SEMICON India Team can review your artwork. 

 



 

4.​ After submitting the link, the SEMICON India Team will review the artwork and update its status as 

one of the following: 

○​ Approved – Your artwork meets all the required specifications. 

 

○​ Re-upload Required – Minor revisions are required before approval. 

 

 

 



 

○​ Rejected – The submitted artwork does not meet the required specifications and must be 

resubmitted. 

 

5.​ All status updates, review comments, and feedback notifications will be sent to the 
registered Contact Person's email address. You can also track the latest status from the 

Sponsorship Fulfillment section of the portal. 



 

6.​ If the status is Re-upload Required or Rejected, please review the comments provided by the 

SEMICON India Team, make the necessary changes to the artwork, upload the updated files to 

your shared folder, then re-submit the artwork link and click the Re-submit button.​

 

7.​ Once all submitted artwork has been approved, the SEMICON India Team will share the final 
production artwork with you for your review and confirmation. 



 

8.​ If you have any feedback or require any changes to the final artwork, please contact the SEMICON 

India Fabrication Team at fabrication@mmactiv.com as soon as possible. 

9.​ The Final artwork will be released for production and installation at the venue. 

Important Notes Regarding Sponsorship Fulfillment 

●​ Ensure that all artwork is submitted in accordance with the specifications, artwork guidelines, 
and submission deadlines mentioned in the Exhibitor Manual. 

●​ All artwork review statuses, comments, and feedback notifications will be communicated to 
the registered Contact Person's email address. 

●​ Please ensure that the shared folder remains accessible throughout the review process and do 
not modify, delete, or remove the shared folder until the event has been successfully 
completed, as the production team may need to access the files at any stage. 

●​ Delayed submission, incomplete artwork, or delayed approvals may impact the production 

schedule and the delivery of your sponsorship branding at the venue. 

 

 

 



 

10. Additional Services 

 

After payment confirmation, exhibitors may order additional services. 

Navigate to: Extra Requirements 

Available services may include: 

●​ Furniture 
●​ Power Supply 
●​ Internet Connectivity 
●​ Lead Retrieval Systems 
●​ Branding Services 
●​ Additional Equipment 

Purchasing Services 
1.​ Browse service catalogue. 
2.​ Select required items. 
3.​ Add to cart. 
4.​ Complete purchase. 

Orders are visible in: 

Orders Section 

 



 

11. Co-Exhibitor Management 
Exhibitors may add approved co-exhibitors. 

Functions include: 

●​ Add Co-Exhibitor 
●​ Update Details 
●​ View Status 
●​ Manage Participation 

Subject to organizer approval. 

12. Downloads & Documents 
The portal provides access to: 

●​ Exhibitor Manual 
●​ Invitation Letter 
●​ Transport Letter 
●​ Portal User Guide 
●​ Event Circulars 

Navigate to: Downloads to access the latest versions. 

13. Receipts & Payments 
The Receipts section contains: 

●​ Invoice Copies 
●​ Payment Receipts 
●​ Transaction History 

Download and retain copies for accounting records. 

 

 

 

 

 

 



 

14. Passes 

●​ View the allocated and remaining Passes (Dignitaries, Exhibitors, and Delegates) at the top of the 
page. 

●​ Use Invite to register new attendees and assign the appropriate pass type. 
●​ Search, filter, or update pass details using the available options. 
●​ Track each attendee's registration status (Pending or Confirmed) and use Resend to send the 

invitation again if required. 

 

 

 

 

 

 

 



 

15. Pass Guide 

●​ Click Pass Guide to view answers to frequently asked questions about Dignitary, Exhibitor, and 
Delegate passes. 

●​ Use the Search box to quickly find information by entering keywords. 
●​ Review pass allocation details, eligibility criteria, invitation process, and common 

registration-related queries. 

16. Common Issues 
Unable to Invite Members 
Possible reasons: 

●​ Pass quota exhausted 
●​ Invalid email address 
●​ Registration deadline passed 

Member Cannot Access Portal 
Confirm: 

●​ Invitation email received 
●​ Registration completed 
●​ Correct email address used 



 

17. Support 
For exhibitor assistance contact: 

support@semiconindia.org 

Please include: 

●​ Company Name 
●​ Booth Number (if assigned) 
●​ Registered Email Address 
●​ Contact Number 

for faster support. 

Thank You 
We look forward to your participation in SEMICON India 2026 and wish you a successful exhibition 
experience. 
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